Workbook Assignments

TIPS FOR SUCCESS

The most successful students have provided insight into their high quality accomplishment of the workbook assignments.  The following are tips to help you achieve success in the completion of the workbook assignments:

1.        Read the chapter first.  Read it before you begin the workbook assignment.

2.        Be sure to re-read the specific text material about which the scenario is based.  Read the material thoroughly; it is easy to misunderstand the material if you skim.

3.        Read the workbook questions very carefully to completely understand what the question is asking.

4.        When definitions are asked for, provide both the textbook’s definition (citing the source), and a translation of the definition from the text’s words into your own words.
5.        Answer each question independently of the previous questions.  Be sure that a reader can understand each answer without having to read any other answers.

6.        Be sure you have answered all of the questions thoroughly.  

7.        Always use complete sentences, proper grammar, and correct punctuation.  Written skills are critically important for success in life ( this is a great opportunity to demonstrate those skills.
 

8.     As with anything technological, there are times when the Sinclair system is down and workbook assignments may not be accessible. This system problem does not allow you to turn in a late assignment.  Anticipate problems--to avoid a late assignment, do not procrastinate your work:  copy and save the workbook scenario well in advance of the due date.
9.        Your paper must be typed.  
 

10.      Follow your instructor's submission requirements, and turn in your work by the deadline provided by the instructor. 

 

11.    Use the grading rubric that is attached to each scenario as a guide when completing the assignment.  

