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Exercise #1

What do you hope to learn?

Objective:  To allow the student to become familiar with the laptops and word-processing software used in the course.

General Instructions:

The students will create a document using the word processing software chosen for the course.  The content of the document will be the answers to questions concerning course expectations.

Specific Instructions:

Click on the word-processing icon on the laptop screen. 

Click on the “new file” icon (resembles a white sheet of paper on the far left).

Please type your name and section number at the top of the page.

Please answer the following questions in writing.  When you are finished with the questions, click the printer icon button at the top of the screen.  When your work is finished being printed, please save your document to your disk by placing the floppy disk in the disk drive and clicking on the icon that resembles a floppy disk at the top of your screen.  Follow the prompts, indicating that your disk is in the “A:’ drive.  After you have saved your document, please exit the program by clicking on the minus sign at the very top left of the screen.  

Respond to the following questions:

1.  What do you hope to learn in Effective Speaking?

2.  What one speaking quality do you admire in another person.

3.  What is your greatest concern about speaking in public?

List three things that really interest you in the world today.
