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Informative 
Speech Outline
 

Name:
  MACROBUTTON NoMacro [Click here and type your name; ALT & F1 to continue] 


Date:  September 23, 2006
Topic reviewed: _____
Topic:  MACROBUTTON NoMacro [Click here and type your topic; ALT & F1 to continue] 



Purpose:  MACROBUTTON  FormFieldOptions 

 MACROBUTTON NoMacro [Click here and type your general purpose] 
Specific purpose: 
 MACROBUTTON NoMacro [Click here and type your specific purpose] 
Thesis: 
 MACROBUTTON NoMacro [Click here and type your thesis] 
Introduction:


I.   Attention
:
 MACROBUTTON NoMacro [Click here and type your attention getter] 

II.  Reveal & relate topic
:
 MACROBUTTON NoMacro
[Reveal how the topic relates to your audience] 
III. Credibility
:
 MACROBUTTON NoMacro [Click here and type your credibility statement] 
IV. Preview
:

 MACROBUTTON NoMacro [Click here and type your preview statement] 
Body
:

I.  MACROBUTTON NoMacro Main point 1: [Click here and type your first main point] 


A.   MACROBUTTON NoMacro Sub-point 1:  [Click and type your support here] 


B.   MACROBUTTON NoMacro Sub-point 2:  [Click and type your support here] 
 (transition)
  MACROBUTTON NoMacro [Click here and type your transition] 
II.  MACROBUTTON NoMacro Main point 2: [Click here and type your second main point] 


A.   MACROBUTTON NoMacro Sub-point 1:  [Click and type your support here] 


B.   MACROBUTTON NoMacro Sub-point 2:  [Click and type your support here] 
(transition)  MACROBUTTON NoMacro [Click here and type your transition] 

III.  MACROBUTTON NoMacro Main point 3: [Click here and type your third main point] 


A.   MACROBUTTON NoMacro Sub-point 1:  [Click and type your support here] 


B.   MACROBUTTON NoMacro Sub-point 2:  [Click and type your support here] 
(transition)  MACROBUTTON NoMacro [Click here and type your tip off] 
Conclusion
:

I.    MACROBUTTON NoMacro Summary: [Click here and type your speech summary] 
II.   MACROBUTTON NoMacro Closing:
 [Click here and type your closing punchline] 
References:

Hint: To help remember how to properly list your references go to http://www.sinclair.edu/facilities/library/research/index.cfm
 MACROBUTTON NoMacro [Click here and type the references you used to support your speech] 
Audience analysis information:


In the space below discuss how have you tailored your speech for this particular audience and situation.  Include specific demographic, environmental and audience expectation information you considered important to this speech.  I

My audience includes… MACROBUTTON NoMacro [Type demographic audience analysis here] 

My environment involves… MACROBUTTON NoMacro [Type environment analysis information here] 

Audience expectations for this speech include … MACROBUTTON NoMacro [Type response here] 

Choices I've made include… MACROBUTTON NoMacro [Type response here] 

Peer comments:

Some instructors will ask for classmates to review outlines.  

If you have been invited to offer feedback to a classmate, include your comments in the space below.  Keep in mind that constructive feedback is best when it is descriptive, specific, problem-focused, balanced and caring.

 MACROBUTTON NoMacro [Click here and type constructive comments for your classmate.] 
�PAGE \# "'Page: '#'�'"  ��Review chapter 15 for additional details on this type of speech.


�Guidelines for the preparation outline start on page 224 of the Griffin text.


�Review the suggestions for specific purpose statements on page 82 of the Griffin text.


�Review the suggestions for the thesis/central idea on page 84 of the Griffin text.


�PAGE \# "'Page: '#'�'"  ��Capture your audiences attention as discussed in our text pages 204-211.


�PAGE \# "'Page: '#'�'"  ��See page 204 of the Griffin text.


�PAGE \# "'Page: '#'�'"  ��Explain why the audience should believe you.  Answer the question: how do you know what you know?


�PAGE \# "'Page: '#'�'"  ��The preview should repeat your thesis; see the examples on page 85 of the Griffin text.


�PAGE \# "'Page: '#'�'"  ��Review pages 182-198 to learn how to select, organize and write your main points.


�PAGE \# "'Page: '#'�'"  ��See the examples of transitions in your text page 195.


�PAGE \# "'Page: '#'�'"  ��Review suggestions for your conclusion on pages 212-215.


�PAGE \# "'Page: '#'�'"  ��Describe the demographics of your audience, includes age, gender, background, religion and other group membership (page 96- 100) Explain how you will reach this audience through the content, language, examples and organization of your speech.


�PAGE \# "'Page: '#'�'"  ��Describe your speaking environment and how you might adjust your speech or style to fit the environment.  See pages 101-106


�PAGE \# "'Page: '#'�'"  ��This could include explaining any expectations the audience has of you as speaker, of your topic, regarding any discussion or the form of the speech. See pages 106-110.


�PAGE \# "'Page: '#'�'"  ��Based on what you know of your audience, environment and expectations, explain some of the choices you made in preparing this speech.
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