Tips for Presenting with PowerPoint

· Plan visuals to clarify your important ideas

· PowerPoint is not your script!

· Focus each slide to a single concept or idea 

· Ensure readability, visibility and simplicity

· San serif font (like Tahoma or Arial)

· High contrast colors (Yellow words on dark blue)

· Use the floor test to ensure visibility 

· Limit information using the 4 by 6 rule

· Seek maximum visibility of speaker & visuals

· Speaker to the left or right of the screen

· Leave the lights on

· Practice thoroughly

· With slides and equipment

· Have a backup plan for when technology fails

